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Effective communication is crucial on the job. Someone with average skills who
learns to communicate effectively with their boss might go further than someone
with better skills who is a terrible communicator. Here are a few methods for
improving your communication skills for career growth.

Act and Communicate Professionally

Watch your tone of voice when you speak. You may not realize you're being loud
and aggressive, but that's how you might come across. The way you dress will
silently communicate what you think about your job. Be respectful of your
coworkers and people in higher positions. If you communicate a professional
demeanor, your chances for advancement will improve.

Develop a Clear Career Path and Communicate It

You may be in a situation where you must accept any job offered. Even so, you
need to take time to develop a career path.

A lot of people will hear about a good job with great benefits and great pay, and
they get excited. It sounds like a better deal than their current job. They apply and



get hired. That's good, but they should have discussed future career possibilities
with the hiring manager or the person who interviewed them.

It's possible that this new job offers little to no room for growth. It might be great
now, but this person might be looking for another job in a few years because it
doesn't provide for their current situation. Career growth begins with planning
your career. Then, communicate it with potential employers to ensure your plans
are met.

Communicate Regularly

Keep informed about your company. Regularly communicate with coworkers,
managers, bosses, and others to stay informed. You want to be the first person to
hear about advancement possibilities. That can only happen if you take an active
role in the process. Regularly discuss your performance and any available
opportunities; career advancement is more likely to occur.

Check, Double Check

Your bosses may not be the best communicators. The same might be true with
your coworkers. Don't agree to do something if you have a nagging doubt. Ask for
clearer details if given an assignment with unclear or fuzzy expectations.

Career advancement is possible if you use these smart communication tips. They
make sense for most careers and can be tailored to your specific situation. In
every case, they help you present yourself as someone dedicated to your job and
a professional who's willing to do what's required to move up the career ladder.
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